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1. PURPOSE

This policy sets out how Mid and East Antrim Borough Council will consider support for any constituted
community or voluntary group undertaking activities within its statutory and civic remit where there is a ben efit
to the Mid and East Antrim Area.

2. BACKGROUND

A total budget of £560 ,000 has been identified for reinvestment back into the Mid and East Antrim Borough
Council community via funding for projects, events and festivals allowing them to become more susta inable
attract more visitors and tourists and support the local business and economy taking place between 1 April 20 20
and 31 March 2@1.

Groups are permitted to apply for a maximum of two grants (individual s one grant) per financial year plus one
application for an Automated External Defibrillator (AED) —see page 6 for further information.  In addition,
groups may apply for funding towards one additional application to co mmemorate the 75" anniversary of VE Day
under the Small Event or Medium Event cate gories, for events taking place between 1 st —11" May 2020—-see page
9 for further information.

3. SCOPE
To qualify for a grant under this Scheme, applicants must meet the following criteria:

a) Community organisations should be formally constituted with a current committee (appropriate details are
requested in the Application Form) based in the Mid and East Antrim Borough Council area.

Organisations based outside of the Mid and East Antrim Borough must demonstrate that the activity provides
a clear and direct benefit to the Borough (this relates only to the Events category of this scheme.
Organisations based outside of the Mid and East Antrim Borough are ineligible to apply for any other category
of this scheme).

A community organisation is defined as a group constituted to undertake specific duties and responsibilities as
confirmed in their constitution for no private or commercial gain. There are a number of ways in which to

constitute a community group and this can include groups that have a memoran dum and articles of association as
long as any profits are reinvested and not for private gain. This includes faith based groups and single identity
organisations undertaking community activities.

Or

b) Individuals who live within the Council area who qual ify under the appropriate categories of this scheme.
Individuals are only permitted to apply for funding once per financial year.

4., EXCLUSIONS
Mid and East Antrim Borough Council will not fund the following under this scheme:

a) Commercial ventures/organis ations (except for i)  Umbrella groups not represented in the Mid and
commercial organisations hosting International East Antrim Area by a locally based committee ;
Events only, as per page 9 of these guidance j) Activities in a sphere, which are principally the
notes); remit of another public sector body, e.g. schools ,

b) General running costs of an organisation. This pre-school groups, childcare facilities, PTAs,
includes salary, electricity, heating , Mobile / activities forming pa rt of a vocational qualification,
telephone, internet, rent costs, subscriptions, bank gap year or outward bound activity for students
fees and membership fees, ongoing upkeep of and residential courses etc. ;
websites. The purchase of equipment relating to k) Projects that have already com menced or
the administration of the group, e.g. IT equipment expenditure incurred prior to making application to
and mobile phones. this scheme. Council at its discretion will however

c) Items of equipment which would be deemed consider funding costs associated with payments to
capital, i.e. non -portable, permanent fi xtures etc. secure venues, the booking of transport and

d) Ongoing hire of a Council facility (funding for one - accommodation, which are relevant to the project
off hire for e vents will be considered); and demonstrate value for money.

e) Hire of a Council facility as part of a wide scale I) Events and projects outside of the Mid and East
service or programme e xt er nal t o € o un Amtrinasea (exeluding civic r epresentation and

f)  Single issue organisations whose primary focus is other distinctive projects);
campaigning or lobbying; m) Creation of books (tourism leaflets and

g) Parades; programmes produced as part of an event will be

h) Fundraising events for either the group itself or eligible) ;
events that are heavily branded with charity n) Groups currently in ar rears or in bad debt to
branding or deploy potential sources of income Council;
from a festival or event to a charity or other third - 0) Items of personal team kit, clothing and uniforms.
party organisation ; p) Alcohol



5. EQUALITY OF OPPORTUNITY

While administering the Grants Support Scheme, Mid and East Antrim Borough Council will ensure the promotion
of equality of opportunity between:

Persons of different religious belief, political opinion, racial group, age, marital status or sexual orientation;
Men and women generally;

Persons with a disability and persons without; and

Persons with dependants and persons without;

aoop

In addition due regard will be given to the promotion of good relations between persons of diff  erent religious
belief, political opinion or racial group.

6. SCORING CRITERIA

To qualify for a grant under this Scheme, applicants must clearly demonstrate the following  in completing the
relevant application form :

I What the project is
Il. The need/demand for the project
II. The benefits of the project to the group/individual and Borough

Each answer will require a minimum of 50%in scoring for the application to be successful.
International Events Only

I.  What the project is

Il. The need/demand for the project

Ill. The economic benefits of the project to the Borough
IV. The tourism benefits of the project to the Borough

Each answer will require a minimum of 50%in scoring for the application to be successful.

N.B. It is crucial that the applicant provides as much relevant detail as possible within their application in order
for it to be successfully scored. Guidance on the type of information required for a successful application can be
found in the online application by clicking on the € buttons.

7. PAYMENT OF GRANT

Payment of grant will be made after the project or activity has  taken place and upon submission of the Claim
Formandthe compl eti on of Council’s vouching and monitoring

In the instance where issues with cash flow may prove detrimental to the project or activity taking place,
consideration may be given to releasing 50% of the awarded funding in advance. This will be done on a case by
case scenario and the applicant will be required to demonstrate that there is a need for this advance payment.
No further payments will be made until completion of the project and satisfactory vouching has taken place.

Please consult the Grants Officers if you requi re any additional information.
N.B. Council, at its discretion, may contact suppliers directly to  verify expenditure has taken place in

accordance to the application for funding and any offer of funding by Council. C ases of suspected fraud involving
Mid and East Antrim Borough Council funds will be reported to the police.



8. HOW TO APPLY

Before completing an application, applicants should make sure that they are eligible to apply and have read
these guidance notes in full. Applicants are encouraged to submit the application at least eight weeks in
advance of the project commencing to facilitate in Council making a timely decision.

Applications are made online by going to www.midandeastantrim.gov.uk/residents/grants
Further Information on the grant process is available by contacting the Grants Office at:

= (] . .
& 0282563 3148 or 028 9335 8240 grants@midandeastantrim.gov.uk

A step by step guide for the online applicatio n process is available at page 12 of this document.
9. MARKETING

Successful applicants will be require d to acknowledge the contribution made by the Council, in proportiont o the

|l evel of funding awarded. Therefor e cournnallrélévant marketimgli ng
materials including flyers, programmes, posters, banners, advertisements, press releases and social media posts.

Further detail will be provided in the Letter of Offer.

Successful applicants to the International Events category will be required to attend a  preliminary meeting with
Marketing representatives from the Comm unications Team before accepting any Letter of Offer and before the
event. The applicant must therefore ensure the application is submitted in such time to allow the meeting to

take place. Successful applicants to the International Events category will be required to agree a suitable
marketing campaign with the Communications Team to acknowledge Council Support in proportion to t he level of
funding awarded.

Further i nfformation on marketing and branding is available by contacting the Communications Team at

& 02825635041 communications@midandeastantrim.gov.uk



10. GRANTS CATEGORIES AND LEVELS OF SUPPORT

An annual budget of £560,000 has been allocated to this grants scheme for 202 0/2021 for projects taking place
between 1 April 2020 and 31 March 2021 Council reserves the right to open or close the scheme as required
throughout the financial year. The scheme will close upon full allocation of the budget.

Approval of applicatio ns will be in accordance with the following procedures:

. Grants of £2,500 and under—Approval will be granted by the Operational Management Team, meeting on
a fortnightly basis.
. Grants over £2,500 —Approval will be granted by the Policy & Resources Co mmittee, meeting on a

monthly basis and ratified by the succeeding Monthly Meeting.
GRANTS FOR GROUPS

Grants in this category are open to Community Groups, Sports Clubs, Arts & Heritage Groups, Single identity
Organisations and Church Groups. These groups are permitted to apply for a maximum of two grants
(individuals one grant) per financial year. Applicants cannot apply for the same category twice in the same
financial year.

Council will consider an additional application only for the purchase of an  Automated External Defibrillator (AED)
and associated storage box to be applied for under the Mid & East Antrim Borough Council Equipment Grant, i. e.
75% up to a maximum of £2,000 and an additional application for small events to Commemorative of the 75th
Anniversary of VE Day(see page9).

In order for Sports clubs to be eligible to apply for a grant they must fall into one of the categories defined by
SportNI as a sport. Sports activities by any group must also fall into one of the categories defined b y SportNI as
a sport. A list of recognised sports for the purposes of this po licy is available at
www.sportni.net/performance/governing -bodies/ recognition -of-governing-bodies

Seeding/New Group (maximum funding up to £300)
Groups making application for a seeding grant for a new group will be considered for funding to cover running
costs for the first year which may include initial outlay costs and administration.

In order to be eligible under this category groups should be establi shed for not more than o ne year and have not
received funding from this category previously.

Successful applications will receive 50% of their grant upfront on return of the signed completion form. The
balance of the grant will be paid retrospectively and on completion of vouc hing.

Equipment (75% funding up to a maximum of £2,000)
Grants will be considered for the purchase of items of non-capital equipment that will promote and develop the
work being carried out by locally -based groups.

Council will consider an additional application only for the purchase of an Automated External Defibrillator (AED)
and associated storage box to be applied for under the Mid & East Antrim Borough Council Equipment Grant, i.e.
75% up to a maximum of £2,000.

Please note Council will not be responsible for funding the costs associated with maintenance of the AED nor for
the replacement of expired batteries, electrode pads and other consumable items (such as razors, gloves,
scissors, facemask and paper towels).

Useful information is contained withint he “ Advi ce and Best Practice Gui da
Defibrillators (AED)” which will advise on Buying Ti

http://www.nias.hscni.net/download/public/Published%20Info/community resuscitation/NI -AEDGuidance-v8.0.-

FINAL.pdf

If successful, it will be a condition of the Lette r of Offer that the acquired AED is registered with the Northern
Ireland Ambulance Service. Evidence of this will be required as part of the vouching process.



https://eur01.safelinks.protection.outlook.com/?url=http%3A%2F%2Fwww.nias.hscni.net%2Fdownload%2Fpublic%2FPublished%2520Info%2Fcommunity_resuscitation%2FNI-AED-Guidance-v8.0.-FINAL.pdf&data=02%7C01%7CChristine.Barnhill%40midandeastantrim.gov.uk%7C229f3cbf8d0f4b75d07208d6f9576acc%7C54a722d029fa45c7b8d0b56f419033cd%7C0%7C0%7C636970551550595854&sdata=%2BehdoxBqNumVnlE%2B1sTUYoRBsQccW04Du9bTZwPh16o%3D&reserved=0
https://eur01.safelinks.protection.outlook.com/?url=http%3A%2F%2Fwww.nias.hscni.net%2Fdownload%2Fpublic%2FPublished%2520Info%2Fcommunity_resuscitation%2FNI-AED-Guidance-v8.0.-FINAL.pdf&data=02%7C01%7CChristine.Barnhill%40midandeastantrim.gov.uk%7C229f3cbf8d0f4b75d07208d6f9576acc%7C54a722d029fa45c7b8d0b56f419033cd%7C0%7C0%7C636970551550595854&sdata=%2BehdoxBqNumVnlE%2B1sTUYoRBsQccW04Du9bTZwPh16o%3D&reserved=0

Environmental Projects (75% funding up to maximum of £1,000)

Funding towards the pur chase of shrubs, trees, baskets, fixed boxes, troughs etc. will be considered.

Groups who manage environmental projects in a number of different villages whereby no constituted community
group currently exists and can demonstrate a previous working relati onship in those villages may apply for the
relevant additional funding of £1,000 per village up to a maxim um of three villages (£3,000).

Public Liability Insurance (maximum funding of up to £300)

Financial assistance is available for groups in obtainin g either annual or ad hoc Public Liability Insurance.

Village Christmas Lights (Maximum funding up to £2,000 for large villages and maximum funding up to £1,000
for small villages)

Grants will be considered towards the purchase of Christmas festoon | ighting, decorations and trees.

1 Small Village: Population of less than 1,000
1 Large Village: Population of greater than 1,000

Groups who manage the Village Christmas Lights in a number of different villages whereby no constituted
community group currently exists and can demonstrate a previous working relationship in those villages may
apply for the relevant additional funding of £1,000 per village up to a maximum of three villages (£6,000 for large
villages; £3,000 for small villages).

Funding is subject to Northern Ireland Electricity approval, Road Service licensing, Competency Certification and
appropriate Public Liability Insurance.

Coaching Courses and First Aid Training (Maximum funding of up to £250 per person attending, up to a
maximum of £1,000 for the group. A group is defined as anything over and above 2 persons attending the
same course).

Sports clubs and community groups who wish to improve their coaching and first aid capacity through attendance
at courses.

Clubs and the individuals participating in the courses must be based in the Council area or affiliated to a club in
the Council area; must be involved in the chosen sport in an amateur capacity; and be recognised by SportNI.

Developmental Projects and Training (75% funding up to £2,000 for groups)

Grants will be considered to help groups undertake appropriate projects or training which will directly further
the objectives of the organisation or build towards developing it in terms of capacity building, sustainability and
governance.

Groups will be required to work with Council Development Officers to identify the objectives and outcomes to be
achieved by the project or training.

Courses that result in a vocational qualification are ineligible.

Civic Representation (Maximum funding of up to £300 per person attending, up to a maximum of £1,200 for
the group. A group is defined as anything over and above 2 persons attending the same course).

The purpose of this category is to give special recognition to groups and individuals wit hin the Council area who
will act as effective ambassadors for Mid and East Antrim in their chosen activity.

To be eligible under this category, applicants must be competing or representing at least at  Ulster Level in a
one-of f event und e rfor€upporh &pplicants mustedemonhstrate at application stage that they
have participated in a selection process which has identified their suitability to represent at the required level.

Residential courses and training associated with the civic repres entation project are ineligible for funding.

Only individuals actively participating or competing in the event or coaches for those actively participating or
competing in the event will be eligible for funding.

Other Distinctive Projects (funding up to a maximum of £750 for projects inside the Borough and funding up
to a maximum of £500 for projects outside the Borough)

Council, at its discretion, may consider grants for any project within its remit not covered by this scheme.




EVENTS

Council will con sider funding events being organised by groupsthat fall under the following categories:

International Events (25% funding up to maximum of £75,000)*

*Based on the overall eligible expenditure of the event. Prize monies are deemed ineligible.

Eventsmust be open to all sections of the Community, be
complement current strategies and objectives.

Council will consider offering funding to events that can fulfil the following criteria:

1 Events projected to have more than 10,000 people in attendance (participants and attendees combined)
and

1 Can demonstrate significant economic benefit to the Council area through attracting international
tourism. Evidence must include information on monetary spend within  the Council area and bed-nights
relating to the event.

N.B. To maximise the possible benefits from any international event supported by Council, fulfilment of
additional specific conditions may be required by the event organiser. These conditions will be  detailed at the
Letter of Offer stage.

Funding for the event will be reduced on a pro -rata basis if profit** exceeds £ 20,000.

Major (50% funding up to maximum of £5,000)

Events with more than 2,000 but less than 10,000 people in attendance (participa nts and attendees combined)

N.B Funding for the event will be reduced on a pro -rata basis if profit** exceeds £1,000.

Medium (50% funding up to a maximum of £2,500)

Events with more than 500 but less than 2,000 people in attendance (participants and a ttendees combined)

N.B. Funding for the event will be reduced on a pro -rata basis if profit** exceeds £500

Small (75% funding up to a maximum of £1,000)

Events with up to 500 people in attendance (participants and attendees combined)

N.B. Funding for the event will be reduced on a pro -rata basis if profit** exceeds £200.

Commemoration of the 75% Anniversary of VE Day (additional application)

Small (75% funding up to a maximum of £1,000)

Events with up to 500 people in attendance (participants and attendees combined) taking place between 1 st —
11" May 2020

N.B. Funding for the event will be reduced on a pro -rata basis if profit** exceeds £200.

Medium (50% funding up to a maximum of £2,500)

Events with more than 500 but less than 2,000 people in at tendance (participants and attendees combined)
taking place between 1 st —11" May 2020

N.B. Funding for the event will be reduced on a pro -rata basis if profit** exceeds £500

** Profit is defined as surplus revenue generated by the event through ticket sales and admission fees. This
surplus is restricted and can only be used for the development of future events organised by the  applicant
organisation. At no point will the applicant be permitted to forward this profit to a third  -party, e.g. a nominated
charity.

Donations towards the running of the event should be declared in the application form and as part of the claim.
Donations will be considered as income towards the event.

Hire of Public Conveniences for Events (Maximum funding of up to £500)

Groups may apply for funding towards the cost of hiring portable public conveniences for events throughout the
Council area. Those applying for funding under the Events category are not permitted to apply for additional
funding under this category.




GRANTS FOR INDIVIDUALS

Individuals are permitted to apply for one grant per financial year from  one of the following categories:

Civic Representation (Maximum funding up to £300 per individual. Each individual participant is required to
complete a separate application).

The purpose of this category is to give special recognition to groups and individuals within the Council area who
will act as effective ambassadors for Mid and East Antrim in their chosen activity.

To be eligible under this category, applican ts must be actively competing or participating at least at Ulster Level
inaone-of f event under Council’s remit for support. App
a selection process which has identified their suitability to represen t at the required level.

Funding will be restricted to expenses incurred for accommodation and travel only (funding for personal fuel
receipts will be capped at £50)

Residential courses and training associated with the civic representation project are ineligible for funding.

A maximum of ten individual applications will be permitted per or ganisation, per financial year.

Only individuals actively participating or competing in the event or coaches for those actively participating or
competing in the eve nt will be eligible for funding.

Coaching Courses and First Aid Training (Maximum funding up to £250 per individual. Each individual
participant will be required to complete a separate application).

Individuals who wish to improve their coaching and f irst aid capacity through attendance at courses which have
been identified by their club. Evidence of this selection will be required at the stage of application.

The individuals participating in the courses must reside in the Council area and affiliated to a club in the Council
area; must be involved in the chosen sport in an amateur capacity; and be recognised by SportNI.

A maximum of ten individual applications will be permitted per club, per financial year.

11. SPECIFIC CONDITIONS

1 Groups are permitted to apply for a maximum of two grants (individuals one grant) per financial year plus
one application for an Automated External Defibrillator (AED) —see page 8 for further information. In
addition, groups may apply for funding towards one additional application to commemorate the 75th
anniversary of VE Day under the Small Event or Medium Event categories, for events taking place between 1st
—11th May 2020-see page 9 for further information.

1 Applicants/ projects that have been awarded funding throu gh other Council grants schemes will not be
permitted to obtain additional funding under this scheme for that particular project or through another
applicant.

1 All project s awarded funding within the 20 20/21 financial year must have their final claims subm itted before
31 May 2020.

Proposed activity ends Final Claims/Paperwork to be submitted by
By 31 March 221 31 May 221

1 N.B. Itis the responsibility of the applicant to ensure that all statutory licences and permits are in place
prior to an event taki ng place. Typical licences required for a community event include Entertainments,
Street Trading etc. For information on licences and fees , please visit
www.midandeastantrim.gov.uk/business/licencing

1 Full terms and conditions are available on the Counc il website by going to
www.midandeastantrim.gov.uk/community/grants

10



http://www.midandeastantrim.gov.uk/community/grants

12. PROCUREMENT OF GOODS AND SERVICES

The following procurement procedures must be adhered to when purchasing any ind ividual good or service
relating to the project or event. Applicants are required to upload the necessary written quotations as
outlined below to the application form. Failure to do so will result in the application not moving to the next
stage of evaluation and may be deemed ineligible for funding.

Quotations:
Estimated value of individual Number of Quotations Required
item of expenditure (exc. VAT)
£0- £2,999.99 Minimum of 1 telephone / email quotation
£3,000 - £7,999.99 Minimum of 3 written / ema il quotations
£8,000 - £29,999.99 Minimum of 4 written / email quotations
Tendering:
Estimated value of individual Procedure
item of expenditure (exc. VAT)
£30,000+ Publicly Advertised Tender

Regulations to note:
1 The Public Supplies Contracts Regulations 1991
1 The Public Works Contracts Regulations 1991
I The Utilities Supply and Works Contracts Regulations 1992
1 The Public Services Contracts Regulations 1993

9 Itis good practice to have a system of opening and evaluating tenders.

1 Claims: Please use the proforma provided and submit by the target date.  Original invoices and
receipts should be submitted and a copy retained for your records.

1 Any legal agreements should only be made following professional advice.

1 When renewing insurance always check with alternative firms to obtain the best quote. Voluntary

organisations like NICVA havefavourable group arrangements in place.

1 Applicants are advised to maintain records of small purchases in a petty cash book and to ensure that
cheques are not signed in advance.

1 Where it is evident that one supplier can provide the product or service as one itemised invoice as
opposed to a series of invoices, the project promoter should treat this as such and seek quotations
according to procurement thresholds. This will ensure the best value for money. Separating the scope
of works into sections for the purpose of invoicing below the procurement threshold, will be deemed
by audit as purposely splitting work values to avoid due process.

N.B. Council, at its discretion, m ay contact suppliers directly to verify expenditure has taken place in

accordance to the application for funding and any offer of funding by Council. C ases of suspected fraud
involving Mid and East Antrim Borough Council funds will be reported to the poli ce.

11



Step by Step Instructions for Online Applications

1. Visit the Council website by going to www.midandeastantrim.gov.uk

¢

2. Select “"®é¢hetdpndf the main screen and t hen Grants an

3. Sdect the scheme for which you wish to applytoand s e | e c t héreXqgr furdding ’

[Rr— T

TR secTion proviaes. aTon ana o T ThoTe SCReeT When

to apply and when schemes close.

Resident

Grant Support Scheme

On 1 March 2016 our Grants Support Scheme opened for applications.

Grants Support Scheme

Bins and Recycling Births, Desthe, Marrisges  Dogs and Animsl Welsare:

and Caat Partnersip:

Emronmental Health Community Centres Grants and Funding Hesith and Wetiberng

4, The Council’s Funding Hub wil/
application since 1 April eg0sbep
previously registered on the system can selectthe Gr een bo

ad up. I f you are n
éEbech nhkw Mkcaeubob X .t
to ‘“Login’ to their

Welcome to Mid & East Antrim Council's Online Funding Hub.

Grants are available for qualifying groups throughout the Mid and East Antrim Council area.
If you haven't used this site before and don't have an account yet then click this button to begin

Please note that applying for a grant is a competitive process and awards are subject to the availability of funds and may be subject to change.

Are you applying for the first time? Already have an account?

Seasieriora newacot

5. To start a new application, select anyoftheb |l ue * Apply for Grant’ buttons

6. If youwantto continue a pre viouslystarted appl i cati on, sel ect  téabhaedfind@heaf t Ap
application desired .

Available o Draft Submitted

145 7 o 1
Grants Applications Applications Trt el S

Filter by Grant Type =

GRANT * STATUS RESOURCES TYPE

Funding for Events - Hire of Public Conveniences Open B  Guidance Community Grant m
Show Descriph Closes 31/03/2020 t Notes Funding

Show Descip e

Funding for Events - International Events Community Grant
Show Descri Funding

§

Open
Closes 31/03/2020

Funding for Events - Major Events Open B cudance Community Grant
Show Descrgt Closes 31/03/2020 at Noles Funding
Funding for Events - Medium Events Open B s Community Grant [rr—

Closes 31/03/2020 at Funding

7. Upon selecting to start a new application, the next page you will find is a list of the grants currently open
along with the closing dates and an electronic copy of these guidance notes .

8. Select the grant you wish to apply for by ticking the box on the left  of the grant name. N.B. only one
grant can be selected per application .

9. Younow have two options at the bottom of this page; either to start a bla nk application from the
beginning by selecting ‘Create New Application

or t o

12
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10. To clone an application, first select the previous application from the drop

Previous

specifically relating to the new project.
please do this manuallyin t h e

-down box. Thens el ec

Appl i c a tionh subniitted in tAelyreup detafis@md m@Eoad documents will
automatically enter into the new form. The applicant will be required to enter the information

O

O

Grants for Groups - Environmental Projects

Grants for Groups - Village Christmas Lights

Grants for Groups - Public Liability Insurance

Tuesday, 31/03/2020 @ 23:59

Tuesday, 31/03/2020 @ 23:59

Tuesday, 31/03/2020 @ 23:59

Grants for Groups - Coaching Courses & First Aid

Training

Grants for Groups - Civic Representation

Grants for Groups - Other Distinctive Projects

Tuesday, 31/03/2020 @ 23:59

Tuesday, 31/03/2020 @ 23:59

Tuesday, 31/03/2020 @ 23:59

(g [wg (ug [wg [m] (g

Clone Previous Application Create New Application(s)

Select Previous Application:
‘ Grants for Groups - Other Distinctive Projects 07/12/2016

11. In either instance, the ap plication form will now load and you must complete all sections with as much

12.

13.

relevant detail as possible. Boxes mark ed with a red * are mandatory and must be comple ted to allow
submission of the form .

Applicants can navigate through the form by using the tabs at the left side of the page or by using the
blue boxes at the bottom of each page. Moving from page to page will automatically save the
information entered u p to the point where one of these is pressed.

The ‘Doc

Section A
Group 1
Group 2 € Previous: Project (PLI)
Contact
uments’' tab allows applicants

to

upl oad

t

If any of the uploads require updating from the last ap plication,
‘Doctabment s’

documentation for the application, such as the constitution, accounts, bank statement etc. O nce again
the sections marked with a red * are mandatory for the submission of an application. If you require

assistance with the upload of documents, you can contact a Grants Officer by email on
grants@midandeastantrim.gov.uk

Section C

Documents

Submission

International Events Business Case

Minutes of last Annual General Meeting.
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14. The final page of the application is the Submissionpage in which you should read the terms and
conditions of the scheme and statement regarding equality of opportunity. The tick boxes indicating that
you agree to the conditions must be selected before the applica tion can be submitted.
15.Compl et e the Declaration section at the bottom of the

16. If the application is complete, a box will appear to confirm a successful submission.

Submission

You must read and agree to the following by ticking the boxes below:

[} Terms and Conditions of the Grant

[} Statement Regarding Equality of Opportunity
Name
Position Held

Date

0On behalf of

[Organisation Name)

17. If there are any omissions from th e form, a box will appear to inform you of the sections missed. Press
‘“View'’ and the system wiwhithregurds attentianu Onteoall drelaseares e ct i on
compl ete, press the ‘Submit’ button once again.

A\ Current Application Status

Your application contains 30 errors:

This field is required.
Name of Group

This field is required
Address Line 1

This field is required

T Lo
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GRANTfinder

an idox solution

Should you wish for Council to investigate sources of match funding for any project , please
contact the Grants Officer at grants@midandeastantrim.gov.uk r equesti ng a Gr ant
search to be carried out.

You need to provide brief details of:

the applicant organisation;
the project ;

the approximate cost;
who will benefit from it.

= =4 - A

A funders report will be emailed to you with details of potential funders and schemes that
may be applicable to your project.

Please be advised that not all searches will guarantee positive results or fun ding.
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